Procedures which support Student Cellphone Policy 2026

These procedures sit alongside the Student Cellphone Policy and should be read in
conjunction with it.
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. Students who have a cellphone exemption will be issued with a laminated card.

They should show this to their teacher when they need to use their cellphone.
Students with exemptions will also have this noted on Kamar (our Student
Management System).

At the start of each lesson the teacher will remind students of the “phones off
and away in bags” policy.

If a student needs to leave the classroom to go to the toilet or get a drink, the
teacher will ask them to leave their phone on the teacher’s desk. It will be
returned to the student once they return to class.

If a student is using their phone and does NOT have an exemption they will be
asked to hand their phone to the teacher. They will be given time to lock it.

If a student won’t hand over their phone, our Restorative staff will be informed.
If the phone is not handed over to one of the Restorative staff, a member of the
Senior Leadership Team will be informed.

Once the phone is handed over the teacher will label it with the student’s name
and store the phone securely for the lesson.

As soon as is reasonably possible, the teacher will take the phone to the Year
Advisors’ office where it will be securely stored until the end of the school day.
An administrator will inform the parent that the phone has been handed in to the
Year Advisors’ office and will record the Pastoral incident on Kamar.

.The student can collect the phone from one of the Restorative team at the end of

the day from the Year Advisors’ office.

If it is a second breach of the cellphone policy, the parent will be informed that
there needs to be a conversation with the student, parent and Assistant Principal
before the phone is returned. This could be face-to-face or by phone.

In the situation where there are further breaches, it will be treated as a discipline
matter.

The breach tally will reset at the start of each new term.

The policy applies during break times in all areas supervised by duty staff and
when students are moving between classes.



